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JOB DESCRIPTION

Position: Intern
Location: Vilnius
Benefits: work experience in international holding, perspective of further employment.

ESSENTIAL DUTIES & RESPONSIBILITIES:
· Working with documents;
· Workflow optimization;
· Receiving and distributing telephone calls;
· Sending business correspondence;
·  Assistance in organization of meetings at the office
YOUR PROFILE
· Student;
· PC user;
· Personal qualities – honesty, good communication skills;
· Fluency in Lithuanian and English (Russian will be a plus)
WE OFFER:
· Working in the office;
· Opportunity of part-time employment;
· Opportunity to develop and increase your knowledge due to work in a multicultural and dynamic environment (800 employees, 16 countries);
· Professional development;
· Individual tutor.

If you are an ambitious, driven and dynamic individual looking to join a successful and growing team, then we'd love to hear from you.
To apply, please send a note of interest and CV in English by email to: tatyana.aksyutik@asstra.com
We thank all applicants for their interest; however only candidates under consideration will be contacted.
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